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CHAPTER 11 - EMPLOYEE PERSONNEL CODE

PURPOSE
Section 11-1-1

GENERALLY
Section 11-2-1
Section 11-2-2
Section 11-2-3
Section 11-2-4

HIRING POLICY
Section 11-3-1
Section 17-3-2
Section 11-3-3
Section 171-3-4
Section 171-3-5

TITLE

Purpose

Definitions

Superintendent of Public Works
Job Descriptions

Meetings

Requirements
Residency Requirements
Application Forms
Promotions
Probationary Period

WAGES AND CLASSIFICATIONS

Section 11-4-1
Section 17-4-2
Section 11-4-3
Section 11-4-4
Section 17-4-5

HOURS OF WORK
Section 11-5-1
Section 11-5-2
Section 11-5-3

LEAVES
Section 11-6-1
Section 11-6-2
Section 171-6-3
Section 11-6-4
Section 11-6-5
Section 171-6-6
Section 11-6-7

MISCELLANEOUS BENEFITS

Section 11-7-1
Section 11-7-2
Section 171-7-3
Section 11-7-4
Section 11-7-5
Section 11-7-6
Section 11-7-7

Employment Classifications
Paychecks

Compensation

Overtime

Salary Increases

Work Week
Time and Attendance
Holiday Pay

Vacation Periods
Vacation Regulations
Paid Holidays
Bereavement Pay
lllness or Injury at Work
Maternity

Leave of Absence

lllinois Municipal Retirement Fund
Insurance

Training

Death Benefits

Travel

Pay Rates

Overtime Pay
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Section 11-8-41
Section 17-8-42
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Section 171-8-44
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Section 11-8-46
Section 11-8-47

Section 11-9-1
Section 171-9-2

Section 11-9-3
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Section 11-8-2 - Appearance 171-15
Section 11-8-3 - Use of Department Property 171-15
Section 11-8-4 - Telephone Usage 11-15
Section 11-8-5 - Correspondence and Communications 171-15
Section 171-8-6 - Smoking 171-16
Section 11-8-7 - Speech and Dissemination of Information  171-16
Section 11-8-8 - Relations with Creditors 11-16
Section 11-8-9 - Possession of Firearms 11-16
Section 11-8-10 -  Ethics 711-16
Section 11-8-11 -  Other Employment 171-16
Section 11-8-12 -  Physical Examinations 171-16
Section 11-8-13 - Reimbursement of Cost of Training 11-17
Section 11-8-14 -  Prescription Drug Use 11-17
Section 11-8-15 - Drug Free Workplace 11-17
Section 11-8-16 - 11-8-19 Reserved

Division Il - Computer Usage Policy
Section 11-8-20 - Computer Usage Procedure 11-17
Section 11-8-21 - 11-8-24 Reserved

Division Ill - Electronic Communications
Section 11-8-25 -  Policy; Introduction/Purpose 171-18
Section 11-8-26 -  Policy Definitions 171-18
Section 11-8-27 - Ownership 171-19
Section 11-8-28 - Use of Electronic Communications 7171-19
Section 11-8-29 -  Prohibited Communications 71-19
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Section 11-8-34 - Internet Usage 11-21
Section 11-8-35 - Records Retained 11-21
Section 11-8-36 - Records Disposal 11-21
Section 11-8-37 - Accessing User E-Mail During Absence 11-22
Section 11-8-38 -  Firewalls and Network Protection 11-22
Section 11-8-39 - Password Protection 11-22
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Disclaimer of Liability for Use of the Internet 171-22
Duty Not to Waste Electronic Communications
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E-Mail Addresses

Freedom of Information Act Requests
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SEXUAL MISCONDUCT POLICY

Sexual Misconduct Policy Statement
Reporting Procedures and Designated
Sexual Abuse Coordinator

Child Abuse
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SOCIAL MEDIA POLICY
Section 11-10-1
Section 11-10-2
Section 11-10-3
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ANTI-BULLYING PoOLICY

Section 11-11-1
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Section 171-11-3
Section 11-11-4
Section 11-11-5
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Mission Statement
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Policy

Rules and Regulations

Application of Policy
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Bullying Prohibited

Disciplinary Action

Reporting and Complaint Procedure

DOMESTIC AND SEXUAL VIOLENCE PoLICY

Section 11-12-1
Section 171-12-2
Section 171-12-3

Section 171-12-4

RIGHTS OF EMPLOYEES
Section 11-13-1
Section 11-13-2
Section 171-13-3

RIGHTS OF EMPLOYER
Section 11-14-1
Section 11-14-2
Section 171-14-3
Section 11-14-4
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DISCIPLINE
Section 11-15-1
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Section 11-15-8
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MISCELLANEOUS
Section 11-16-1
Section 11-16-2
Section 171-16-3

Purpose of Policy

Definition

Victims’ Economic Security and Safety Act
(VESSA)

Policy

Personnel File
References
Safety

Village’s Rights

New Regulations

Management Responsibilities
Length of Service

Exemptions to Labor Agreements

Procedure

Verbal Reprimand
Written Reprimand
Probation
Administrative Leave
Suspension
Dismissal

Code of Conduct
Political Activities

Grievance Procedure
Layoffs
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XVIl  DRUG/ALCOHOL TESTING POLICY AND PROCEDURE

Section 11-17-1 - Drug and Alcohol-Free Workplace Policy 171-39
Section 11-17-2 -  Definitions 7171-39
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Section 11-17-4 - Applicability 171-39
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